To submit a PDf document ‘other than a CO’ on essCert:
Go to the Active Applications tab:
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Apply for a new document
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Then click orange ‘Apply’ button
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documents certified electronically via
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Invoicel(s) upload only - 6ther décument types upload below.

PTick box if you wish to use above PC
uture applications. (You may change thi
PO at any time)
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To submit click the orange tab ‘Submit’:



Please select the file ‘Select Name’ from the drop down and ‘check’ the box for the Chamber to certify: ‘Chamber
Certify i’ box.

Chamber

Attachments to appligation: Certify §

(Preferred format is PDF)

4+ Select Invoices...

Invoice(s) upload only - other dotument types dpload below.

4+ Select Files...

Attachment is: --Select Name--

4+ Select Files...
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Then click the erange ‘Submit’ button to submit your documentation
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Click the “Click here for Exporter Prints” tab to submit the CO.

Please click below to submit your Application:

Click here for
Exporter Prints

Once approved, print this
document at your desk fully
certified!

Cancel

Once submitted, you will automatically be taken to your ‘Active Applications’ page

Account
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Applications Library

and the CO will appear with the ‘Status’ “At Chamber”
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