
To submit a PDf document ‘other than a  CO’ on essCert: 

Go to the Active Applications tab:

 
‘Create online Application - select type’ application: OD Other document  

 
Then click  ‘Apply’ button  

 
 
Select the file required to be certified by the Chamber   

 
To submit click the  tab ‘Submit’:  



Please select the file ‘Select Name’ from the drop down and ‘check’ the box for the Chamber to certify: ‘Chamber 
Certify i’ box. 

 
 

Then click the  ‘Submit’ button to submit your documentation  

 



 Click the “Click here for Exporter Prints” tab to submit the CO.

 

 

 Once submitted, you will automatically be taken to your ‘Active Applications’ page  

 

and the CO will appear with the ‘Status’ “At Chamber”  

 

 


